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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE1 

3. Earliest & Latest 9 .  Exact Series Title 
Dates of Series 

1970 to Date 
O. What is the function of the office in which this record series is created? 

I Declarations of intent to sell petroleum products in GeorgiaFi//C '3 

. ~~ 

This Unit administers the Fuel Oil Act, providing for M e  registering of Service 
Station, Inspecting, -Sampl&g and analysing petroleum products; and registering brand 
names of petroleum products. 
Station, issues certificates of registration for service stations, and inspects service 'c. 
stations for quality of products sold and volume dispensed; registers brand names for 
petroleum products; registers Brake Fluid Brands; and perfoms laboratory tests on 

It receives applications for registration of Service 

. '  
petroleum products for quality. . .  

1. This file contains the following documents (include form numbers and titles, if any, 
and file arrangement). 

Documents relating to."Declaration" of a manufacturer, refiner, wholesaler, or jobber 
to sell petroleum' products in Georgia, and listing the "Brand" or "Trade Mark" of each 
product. 

Document is: 
Declaration of Manufacturer, etc. Ag 60-002-013 which lists the . 

peGoleum products'by type, brand, or trade mark, and source of 
s u p p l y ~ & S e - = & - h - ~ ;  and identifies the company 
offering such products. 

Files are arranged alphabetically by Oil Company. 

ATTACH SAMPLES OF T l Z  FILE 
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QUESTIONNAIRE 11.r. - 0  .I- I .  t k  cOiu.n. l r  .o.ser I .  -116: ~ l - . r  ' . s l . Io  

13. Is t h i s  the Record Copy o f t h e  ser ies?  [XI 1 
14. Is  there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

15. Is the information contained i n  t h i s  s e r i e s  ever summarized or published? 

16.~-Does. the ser ies  contain c lass i f ied  information requiring securi ty  handling? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is the  se r i e s  (o r  major portion of i t) regularly microfilmed? If yes,  why? 

Attach copy of s m a r y  or  publication. 
[ I  [ d  

17. Does the  se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? .~ [ . I  [ # 

[XI 1 
[ 1 [ X I  

r I [ X I  

21. Does the  record ser ies  contain documentation produced as EDP printout? [ L r x l  

23. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

22. Has the Federal Government issued instructions governing the  retention/dispo- . [ ] [ 4 
s i t i o n  of these f i l e s ?  

Declaration is good u n t i l  another s declaration is executed, or,  withdrawn.^ 
23. W i l l  there  be a need for  these records 10, 1 5  years frm now? If yes,  what? . r 4  I 1  

. .  - 

24. REQUIREMENTS. ~ The following requires the f i l e s  t o  he kept Indefiniteyigrs:  
. ~- - ~ ~~ 

a.[]STATE b.[]STATUI'E OF c.[]kuIjIT~ d.[]FEDEFAL e.ilADMINISTRATIVE f.[]HISTORICAL '~ 

LAW LIMITATION PERIOD L A W  DECISION VALUE 
(Cite  iaw, Sta tu te ,  or other reason for  the retention requiremntl  

A declaration of a manufacturer, ref inder ,  wholesale, or  jobber offer ina f o r  s a l e  Detroleum - - - 
producrs i n  Georqia is good u n t i l  withdrawn or  reexecuted. 

2 5 .  AGENCY ECOM1.ENDATIONS. This agency recornends tha t  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[&THER qDD RDln" ,then: 

[ ] Bold i n  the current f i l e s  area month(s)/ y e a d s ) :  
[ ] Transfer t o  [ ] State  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  
I 1 Destrov. . -  
[ ] Transfer t o  State Archives for  permanent retention. 
[ 3 Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

Hold i n  act ive f i l e s  u n t i l  new declaration is"received. 
f i l e s ;  cut  off inact ive f i l e s  at  end of each C Y ;  hold i n  current f i ~ l e s  area 1 yr. ; then, 

Place old declaration i n  inact ive 

~ - ~ 
~~ -~ .-i- destroy. 

( Indicate  brief73 rationale for reconnendations aboue/or write additional remarks )  : 

are: 


